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How to Access the Instruction page:
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https://bit.ly/s4canva
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Polls & Quizzes

m QA
oo

1. Go to “Elements” ===
2. Add “Polls & Quizzes”
3. Double-click the box for editing details

Mood check:

How are you feeling today?

< Feeling great

< Doing okay

R Why Polls & Quizzes?

You can engage your audience by providing them

¢ Feeling overwhelmed

with ‘view’ access to your presentation slides.

Loading...

The participation will be anonymous.

Canva




Yes, | use it regularly

Yes, I've used it occasionally

Yes, but only tried it once or twice

No, but I'm familiar with what it is

No, I've never heard of Canva before

© Loading...

A
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Which plan are you using with Canva?

Just free plan

Canva Pro (paid subscription)

Canva for Education/Students

I'm not sure which plan | have

| don't use Canva

® Loading...
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Today we will talk about...

WHAT HOW

are basic
can we create
features and -
creative

recommended -
_ contents with ‘
Canva?

functions

+ Canva
‘ ralwa Use Cases

for Campus
9
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Agenda

e Introduce Canva's basic features
e Introduce Canva Al
o Hands-on Exercise 1
e Use cases and featured design hacks for
educational scenarios
o Hands-on Exercise 2
e Wrap-ups
e Q&RA




0 menu bar/ side bar

Projects

(B

Templates

e

Brand

o]e]
O+

)

Dream Lab

@ Home - Caga

selecting the

<+ Create adesign

Try Pro for 30 days

Get started with Canva! X

1 Learn the basics
2 Craft Presentations

3  Brush up on Social Me...

Star designs and folders X

Star your most important items by
star icon on a design
or folder.

Recent designs

The latest designs you create or open

will be shown here.

Q Searchy

our content and Canva’s

OO0 000006 -

Whiteboard

f Make me an image

0 Files with pre

Get started by creating a design.

Presentation

’ Apply my brand

Social media Video Print

‘T-z Remove backgrounds

. |5L

Possibilities await

Website Custom size

Jh Create an animation

III'
2p |38
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Upload

& Resize any design

view of recent designs
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For Education Contents

Elements )
| ( Create adesign { Text (font, colour) )
Tools (for hand writing/drawing) )
~ ™
. Charts )
Basics
~ < Presentations

Posters

-

Templates for
Education topics

(
N

Infographics

\ J

Websites

U

:

Videos
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Basic Features For Education Contents

@reate a design ) DEE';
J, = - @Iements )
=
= Cawa ER relees 6‘ ext (font, colour) )
T 32
@ <+ Create a design L Apps 6‘00'5 )
Home w
1 (Chars )
Note: &) Ch_
There are many functions on Canva. However, Uploads
these are suggested basic features for W
creating educational content. - ¢

10
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Templates For Education Contents

(Templates for Education topics)

( Styles )
C Presentations )
C Posters ) m

( Infographics ) 1. Open menu ‘ = | to your top-left corner
) 2. Select "Templates” [ 5

C Websites

( videos )

Templates

11
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E.g., Find a template for Thesis Presentation

= Cal’w'a Q Search

@ <+ Create a design
By Business B sSocialMedia § @1 Education § @« Video (@l Marketing

Home
%‘“ Invite people
- Browse by category
- v Templates
rojects

> Business

> Social Media

Templates
—_— > Video Presentations (16:9) Instagram Posts (4:5) Booklets (A4)
> Marketing
00 *
O+ _ Start Exploring
>  Print products
Apps
> Cards and invitations ‘ \
S b
rentar| 5 Fhoe | Canva




E.g., Create interactive charts with data

(B

Design

QA
oo

Elements

T

Text

€

»

Brand

&>

Uploads

24

e —"

Tools

B

Projects

oo
O+

Charts

Q, search charts from Canva

Bar charts Seeall
- I
.
| . . >

Line charts

7

Pie and donut charts

&0

Area charts See all
Scatter and dot charts

Student E

..-—t. The University of Hong Kong

G
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Series1 | Series2 [ Series 3

Student A

Student D |

Student B

| Student C
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E.g., Hand-writing with tools

(S A= R )} n

T
X
=1 |
Brand
r4
&>
Uploads .
» £l /
) Note:
5 : :
projects T You can use the tools to handwrite content. It fits the
%2 m scenario if you’re using the Canva app on the iPad.
O+

Apps
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‘. Hands-on Exercise:
L, Select a template from
Presentation Slides /| Poster and create your design.

Topic: Al in Education

(5 minutes)

15



Cal’uﬂa Canva Al 9 Canva for Education

Magic Studio

e Background 0 Select an image

Rem.over e Click on the icon | (3 Edit
e Magic Eraser
e Magic Grab 9 Edit the image with Magic Studio
e Grab Text ﬂ f7?
e Magic Edit | L l Jl
e Magic Expand . {i 2 L




BG Remover & Magic Edit

9 canva for Education

e Original photo e used BG Remover

Animation supported by Snapchat

e used Magic Edit

17



Magic Expand - Sample 1

e Original photo e used Magic Expand

18



Magic Expand - Sample 2

e Original photo e used Magic Expand

19



Magic Grab

e Original photo e used Magic Grab



Magic Eraser

e Original photo e used Magic Eraser



N

Hands-on Exercise ~
(5 minutes)

22



Canva

Magic Write

Customize Your Voice UPGRADE

e Free version: 50 credits ¢ Name your new voice X

Add sample text here Description of your voice

&F Magic Wnite™ W o

Describe your writing task (5+ words 3% Try an example Paste in some sample text for Magic Write to Your voice is...
learn the style of writing from. You can add

a Re text from websites, your own writing, or even

Usa 1 of 50 cradits. Upgrads for mon

emails and messages.

0 Create a text box and write something 0/3750

e Click on the icor_-fj’ (Magic Write) Analyse Voice

Q Edit the text content



Magic Write: Continue Writing (Sample 1)

What is Al Literacy?

Al literacy refers to the understanding and knowledge that individuals need to
effectively navigate, utilize, and critically assess artificial intelligence technologies
in their personal and professional lives. It encompasses a basic comprehension of
how Al systems work, the ability to interpret Al outputs, and an awareness of the
ethical, social, and economic implications of these technologies. Al literacy
empowers people to make informed decisions, fosters innovation, and ensures
that society can harness the benefits of Al while mitigating potential risks. As Al
continues to permeate various aspects of life, enhancing Al literacy becomes
increasingly important for fostering an inclusive and equitable digital future.

24



Magic Write: Continue writing (Sample 2)

Prompt: Based on the topic "should we ban the use of Al in the university", design
a worksheet for guiding student group debate in the classroom

& Editing v S O &%) Classroom Debate demo X

= P

% MagicWrite Hi Hz CanvaSans - 12 + A B 7

IC
dd
i
11
1)
>
Il

Debate:

Prompt: Based on the topic "should we ban the use of Al in the university", design a
worksheet for guiding student group debate in the classroom.



Magic Write: Sprinkle fairy dust & Continue writing

Craft a mesmerizing Instagram post to unveil the wonders of Al Literacy. =~ Unlock the Future with Al Literacy!

Greetings, tech aficionados and inquisitive spirits! % Are you prepared to plunge into the enchanting realm of Artificial
Intelligence? £2 Join us on an expedition where we unravel the enigmas of Al and equip you with the wisdom to traverse
this transformative technology. Al Literacy transcends mere algorithmic understanding; it embodies the embrace of the

future with knowledge and poise.
Why Al Literacy?

e Discover how Al shapes your everyday existence.

e Master the art of making informed choices in a technology-driven world.

e Emerge as a creator, not merely a consumer, of innovation.
Let us embark on this thrilling adventure together and sculpt a brighter tomorrow! Follow us for exhilarating updates,
insightful tutorials, and vibrant community gatherings. Together, we shall render Al accessible for all. = #AlLiteracy

#TechForGood #FutureReady #EmpowerYourMind

¢ Ready to embark on this journey? Tap the link in our bio!

26



Magic Write: Generate Quiz [new]

What number comes next in this pattern? .
Identify the next number

2,4,6, ___ in the sequence: 2, 4, 6,

27



Canva

Magic Write + D-ID Al Presenters

e DID (Free version): 20 credits

2N )
e » D-ID Al Presenters




Skip the Hands-on Exercise because

1. Canva for Education/Campus is required
2. Tools for text generation (e.g. ChatGPT, Poe,
Grok, Deepseek) could help too

3. Advanced use for content creation:
- Apps
-> D-ID Al presenter, QR code generator, etc.

29



Magic Switch: Convert to Presentation / Blog Post

Creating an engaging presentation on Al literacy involves breaking down the topic
into digestible segments. Below is an outline for four slides to introduce Al

literacy:

Presentation Title: Al Literacy: An Introduction i -+ ni O

eeeeeeee CJ -IEI
- Presentation Title:

oo Al Literacy: An
Introduction

Slide 1: What is Al Literacy?

ol o Define Al (Artificial Intelligence)
o Explanation of Al and its growing relevance.
e Concept of Al Literacy
o Understanding Al technologies, applications, and implications.
e Importance Across Sectors
o Education, business, healthcare, and more.
e Visual: Image of Al interacting in various fields.

Slide 2: Components of Al Literacy



Canva

e Free version: 20 credits

Dream Lab - Image Generator e Canva for Education: 500 credits

DREAM LAB (%]

What will you imagine today-?

(A Addimage (@ smart

Start inspired.
With a few of
these ideas.

31



Caruﬂa, Design Tips

Why Design Accessibility?

0 Accessibility

@ Design Accessibility X

Design accessibility is crucial as it allows everyone, regardless of
ability, to engage with products and services. This fosters
inclusivity and improves user experience. By focusing on
accessibility, designers meet legal standards, broaden their
audience, and promote equality, contributing to a richer
environment for all users.

(P Colour contrast > .
Recommended Materials

(3 Alternative text > Universal Design for Learning (UDL) Guideline -
https://udlguidelines.cast.org/

Design Multiple Means of Design Multiple Means of
Engagement - Representatinn -2

Design Multiple Means of
Action & Expression -



https://udlguidelines.cast.org/

CwWa Design Tips

e Enable countdown when
presenting

- 1 min ++

05:0

P O

Press the numbers when presenting slides

e Present and Record

¢ Present

A
"4

Present full
SCreen

Cl’IIW{I Design Tips

®

Present and
record

>

Autoplay

° Enable countdown when
presanting

ﬁ/é)

L

ﬁﬁl’l pricrting slides
-

Record yourself as you present

(For demonstration only)




Use Case:

Dilbraros
INTRODUCTION TO LIBRARY RESOURCES & SERVICES

Module 1: Foundations of
Information Search & Literacy

WP A ik Hayasti, ASsEtanl BACaton Libtaran

ASpStanT: Rachl XL -

GJ 1- Library 101

e 2 - C M ——)

Libraries

DON'T MISS IT!

Module 2:
Research Support and
Scholarly Communications

GJ 7 - Promotion / Resources ...

]9l

Get a Print Book Bifrares

o = - 1

ﬂ.,_.--g—-_.

.u-:s'tﬂa

q }h i=° ;

The University of Hong Kong

2 Libraries

Create your brand design with Brand Kits

Attendance Check & Presentation Materiaks Download

Presentalion Materiali

ety LD W IEME

CJ 2 - Attendance Check & W ...

Your Learning and Research Journey may include:  ©Libraries

01 02 03 04

» [zEF| ==
05 06 07 08
28
B libraries

Wi-Fi Comnection @HKD

e

i
v @ "MKV Portal login requined
LR RrLemmented|

- @ KU Portal bagin - NOT required

C)3-

Librarios

Your Learning and Ressarch lourney may include:

Website / Landing Page / Home Page of HEU Libraries

anch HEUL ¢ it i g LR s Pk ik

Wi-Fi Connection @HKU CJ 4 - Website / Landing Page ...

Bilibraes Bilibraries What is Find@HKUL? ~ Dlewas
rary Collection
@
S:gme Literature o S “"’f: e —
Catalogue Search Find@HKUL _-.{- TN T T
-] i—a A8
Lo T pey F
Tgs! o

i o Sebriribnd sttt refor 10 Litersturs Soarch,

GJ 10 - Find@HKUL ) o

Find EHRUL Refine results Hiibraries .Mﬂﬂm- Get Full Text Online Biiibrares
i = —
- =

Diibraries

HKUL Homepage >
Databases

B o

I EEEEHEEI!! A

Your Learning and Research Journey may include: Diibrares

01 02 03 04
A e O
05 06 07 08
e

.

CJ 6
Bifrane

o How to Access Find @HKUL
Search the )
Laptop/PC Mobile@HKUL

AT M~ =

= = .

Biibraries
] e —
':Iﬁlﬁihmh
* e v of e g o
218
Dieranes
o # Databases
Sewch (i e ®

By Type
2L Inter-diseiplinary

AU wla:

By Subject
=1

34

Note: Library training and workshop slide content and deck redesign (summer 2024)
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File W Resize 4/ Editing v S M1 (Jan 2025) + )| 4L [| © || G Present

(B Page 13 - Add page title X
Design

Using the Search Bar on

Find@HKUL 0 Search Box Tabs

) Search the Find course readings: search
The search bar on Find@HKUL Ehaloii by course code or keywords
has several tabs that enable g

TeRt you to search EfFECT.iVEl}’Z Search by Conduct a site search in
One-stop search database title library webpages

rsity of Ilung Kong

rarles

[ 3

)

1. Find@HKUL Tab:

°"* " This tab allows you to perform
o a one-stop search across
various resources. . Search the Libraries Collections
You can search by author, title,
2L or database title.

Tools Articles+

g . Perform a simple search
2. Electronic RESOUI'CF}S Tab: and limit by material type Beyond HKU (HKALL +
B Search by database title.

Find@HKUL Author / Title Electronic Resources Reading List Site Search Advanced Search

0 lBooks & Articles+ - R
ploads

Books+

Interlibrary Loan)

Projects

oo 3. Reading List Tab:

°*  Find course readings by
Apps

T e wwit T T fies wwit T AT ot ol et D = MR e b

searching using the course -

memedm mtn mmlms tmim e e il A J
845/5000

== s 1 | C —E 1| = -l--_.w- ' 5 | . _. L : =
57 Notes [ Duration (U Timer Page13/67 - . . ux O 8 2 @ ( j’aJ‘ Lv al

Note: Library training and workshop slide content and deck redesign (summer 2024)
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Attendance Check & Presentation Materiaks Download

Featured design elements/hacks used:
e Brand Kits, Brand Templates
e QR Code generator

alternative texts, etc.)
e Add Notes to slides

Another app:

Qontent and script writing

e Accessibility (font size, color contrast,

Claude-3.5-Sonnet via Poe for capturing slide

/

Diibrames

Diibraries

‘:Er“*-*tf,

|
: ‘ [r_T'

The University of Hong Kong

2 Libraries

---------

uuuuuuuu
........
|||||||||

=6

o How to Access Find @HKUL [ Ciraries
La pt B/ PE

uuuuu
I'c‘I bi I (_HHU[

bty

s e
Libraries
HKUL H H i 1 —
ugf stibates. . it Databases
..... |
el N e 4 Seach L
= = By Subject By Type N
? | Te— ||| 1 Inter-disciplinary

36

Note: Library training and workshop slide content and deck redesign (summer 2024)



W Resize f Editing

(B
Design
L Hle-UnImrsli_\rnl‘HggKung
oa &Libraries 3
oo ' 5
Elements 2 n 2 5
PRODUCTIVITY SERIES
T
Text
LW :
:
Stay Organized!
Brand Tasks and Time Management
2 5 with Strategies and Tools
&>} 12:30 - 13:30 v %’_\
& Ms. Vivian Qiu L PR
Uploads
£
Tools Level Up!
ol Empowermg Your Zotero with
55 o 5 Al Plugins (Advanced Session)
12:30 - 14:00
Projects Wed & Mr. Zesen Gao ZOte ro
oo |
O+
Apps

MORE INFO

elLearning Tools for Learning and Research Bl

(T - .

FEB

28

Fri

MAR

06

@ =7 Notes (=] Duration (8 Timer

Learn Smarter, Not Harder! Using
Notion for Knowledge Management

in Academic Scenarios
12:30 - 14:00 ' N

& Ms. Cindy Liang

Creative & Professional! Creating
Engaging Content with Canva

12:30 - 14:00 C
& Ms. Cindy Liang

44% 0

(B

Design

Q4
oo

Elements

s

Text

L3

L,

Brand

»

Uploads

124

b

Tools

8

Projects
0o
o+

Apps

¢ Editing v

1 The University of Hong Kong

L lerarles

! Ilumrrles

—
2 n 2 5 PRODUCTIVITY SERIES MORE INFO

elLearning Tools for
Learning and Research

FEB Stay Organized!
25 Tasks and Time Management with
12:30-13:30  BiCICGE CEGLERCL

Learn Smarter, Not Harder!
Using Notion for Knowledge
Management in Academic Scenarios 12:30-14:00

Level Up!
MAR 05 Empowering Your Zotero with Al Plugins

12:30-14:00 (A vanced SESSIOn)

Creative & Professional!
Creating Engaging Content with MAR 06
Canva 12:30-14:00

Promotion materials design
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Use Case: Simple Web design

- g i i @ Past Events Library Trainin
ul_lbrarles Library Induction Programme FYE@HKUL ry g

FYE@HKU Libraries 2024 (mock page for web design)

canva Join the engaging activities and valuable courses designed to introduce
new students to the library exceptional services and facilities that will
.

support and en

First-Year
Experience at
HKU Libraries!

FYE@HKUL 2024

LiteRpy Inductigiiyor Ol e wo rd I ress First-Year Experience at HKU Libraries! Library Tour

Undergraduates Certificates . .
& with Experts! Discover the study spaces on each
floor, unlock facilities such as printers, scanners, 3...

version .

More professional web design tool: Figma
Web development tools: Wix, WordPress .

Web design



Use Case: Poster design

Event Poster

(a template from Canva)

Y FEAST
* o #

Sweet Corn

Roast
Tha

Green Bean Casserole
This dish censists of green baara, craeam
ol iishiog g, ared Criapy frisd
onons. R's baked to create & dalicous,
créanty, and crurciry Lombration

Mashed Potatoes

Mackad ol

2 A Visual Feast of Culinary Traditions
£ -‘V

THANKSGIVING

by i 3 £y o A and dbundance

arya o thia holiday.

L

Corn Bread

E 4

of corn in Mathe Ararican and earty Amerdican diets

-
Gravy

Gy & & fich, Savery Sauca mada Trem

the drippings of & roasted turkey or

SUhir iials. 'S o8

& anmmeely Srwd ovar

turieiy arvd mashesd potaboss

C ranberry Sau ce
Pumpkin Salad '

Pumpkin sala is a rfrashing and coloriul side

i prampkan
teind waith ether Tresh ingrediants

Turkey phecas, oftan

i et i bl of Mavers and bextures

mad fram & spiced pump

pie crustPumpkin pis sy . P X
m hansest and is a swaat way oerd a
Than ksgavirg maal
Dinner Rolls

"afl afec] Phuif Ty clininir sl i & GO ITHON & OO i L
. Than ksgivir
safinall s vt ol syprnbalize tha wairsth and
Fespitality of sharing a meal with loved ones

ociabid with Tharksg ving srcs the

Pumpkin Pie

Purmgkin pii is & classic Than ksgiving dassan

aftan servad with butiar or as

* Brussel Sprouts

Brussals sprovis am & repréisentation of the
Tt Bl
finiss of the Than ksgnvirg maeal with &

SN SR hiaalthey 2icdic dish

i SaLigaglt e 5 of tha

rln.._uu.- or T|'||'|uu'.'|'l; ..-ut-..-u_-lm-.ulm of

Academic Poster

Designed by Cindy

i

ﬂ.‘_..—g-'_

221 The University of Hong Kong

“hibraries
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Student Use Cases
(10 minutes)

Note: Please see other attachments.
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Hands-on Exercises:
Create a design and share it with
your friends!
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Outcomes

Getting Started with Canva: Explore core features and tools tailored
for academic use.

Designing for Learning & Research: Create a research poster,
presentation slide, or infographic with hands-on guidance.

Student Use Case Sharing & Introduction to Canva Education Plan:
Hear from students how they leverage Canva for coursework,
presentations, and creative projects. Plus, get insights into the Canva for
Campus Plan and how it can support your academic journey!

Canva

42



