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7.
REPORTING



Export Codebook



Export Codebook



Print Coding Stripes



Print Coding Stripes



Print Coding Stripes



To create custom report with nodes and coded text:

1. Share (top ribbon) > New Report > New Report via Wizard

Reporting



To create custom report with nodes and coded text:

2. From a view > Code > Next

Reporting



3. Select:
Code > Folder Location
Code > Number Of Files Coded
Code > Number Of Coding References
Code.Coded File > Folder Location
Coded File.Coding Reference > Coded Text

Reporting



4. Next
Reporting



5. Select the following fields for groupings:
Code > Folder Location
Code > Number Of Files Coded
Code > Number Of Coding References
> Next

Reporting



6. Select Code.Coded File.Folder Location for sort order > Next

Reporting



7. Select report layout. E.g. Block + Portrait > Next
Reporting



8. Select style. E.g. Classic > Next
Reporting



9. Name the report > Finish
Reporting



10. Done > Right click to export the report to .doc or .xls files Reporting



8.
Work as a team



• Consistent node, folder structure

• Merge project files

• Division of labour

• Protect privacy information of 

your subjects

Work as a team



Storage and backup

3 copies
2 media
1 offsite

3-2-1 Rule 1. One original/master copy

2. External/local/another media

3. External/remote

Longer recovery time

Geographically distributed



To backup/copy a project:

File > Copy Project



automatic backups –

Remind you to save project



Storage and backup
Make copies!

1. Have made large amount of manual coding, or

2. Major changes in coding structure, or

3. Before and after “Auto Code”, or

4. Before delete nodes or cases

Do backup at least once a week.



9.
resources



NVivo 12 for Windows

Main Library Level 3 Computer nos. 58-60

Dental Library (1 PC)

Law Library Computer no. 1

Music Library PC 3 (Windows)

Tin Ka Ping Education Library Computer no. 3

Yu Chun Keung Medical Library (1 PC)

NVivo in Campus



http://www.les.hku.hk/teaching-learning/learning-space/windows-pcs-in-the-learning-commons



http://www.les.hku.hk/teaching-learning/about-classroom/software-available-in-classrooms-cpd-3-
41-kb110-setup-with-pc-facilities



http://www.qsrinternational.com/nvivo/nvivo-products/nvivo-product-suite-overview



Academic



Student



https://help-nv.qsrinternational.com/12/win/v12.1.55-d3ea61/Content/welcome.htm



http://www.qsrinternational.com/nvivo/free-nvivo-resources



https://www.qsrinternational.com/nvivo/free-nvivo-resources/getting-started/



https://www.youtube.com/user/QSRInternational/videos



https://www.youtube.com/playlist?list=PLNjHMRgHS4Fd7g4Q1BQuQgm-gLxy97FqY



http://find.lib.hku.hk/record=HKU_IZ21384766390003414



http://find.lib.hku.hk/record=HKU_IZ21435577770003414



http://scalar.usc.edu/works/using-nvivo-an-unofficial-and-unauthorized-primer/what-is-nvivo



Thanks!
Any questions?

You can find me at:

researchdata@hku.hk


